



Contents
International student orientation information	3
Welcome to Evans High School	4
Evans High School Directory	5
Department of Education	5
Evans High School Staff Directory	6
Evans High School Map	7
Attendance	8
Roll Call	8
Late to School	8
Early Leavers	8
Late to Class	8
Absence	8
Behaviour Expectations	9
Positive Behaviour Learning (PBL)	9
Positive Behaviour Learning Matrix 1	10
Positive Behaviour Learning Matrix 2	11
Playground	12
Playground Map	14
Bell Times	15
Curriculum	15
Key Learning Areas	15
Canteen	15
Changing accommodation arrangements	16
Emergencies	16
Equipment List	16
Excursions	17
Help and How to get it	17
Head Teacher and Class Teacher	17
Year Adviser	17
Careers Adviser	17
School Counsellor	17
Principal	17
Director, public schools	17
Homework	18
Why Homework?	18
How Much Homework?	18
Interpreters	19
Intensive English Centre (IEC)	19
Learning Assistance (Autism) Faculty	19
Library Information	20
Information about the Library:	20
Fiction Area:	20
Non-Fiction Area:	20
Reference Section: (May not be borrowed)	20
Other Resources:	(May not be borrowed)	20
Mobile Devices	20
Newsletter	21
Parent and Community (P&C)	21
Reports and Examinations	21
School Counsellor	21
School Development Days	22
Sick Students	22
Social Media @ Evans	22
Special Religious Education (Scripture)	23
Sport	23
Student Achievements	23
Student visa regulations	24
Technology	26
Term Dates For 2016	26
Travel Passes	27
Uniform	27
Footwear Requirements	29
website	29
Welfare Programs	30



[bookmark: _Toc331578451][bookmark: _Toc459360841]International student orientation information
Welcome to Evans High School.

The following information will help you.

The name of our International Student Coordinator is Mrs Shah.  See her with any of your concerns. She is based in the English Staffroom.

The names of our School Counsellors are Ms Ransley and Ms Chetty.   See them if you have concerns related to your well-being.

The contact in the school office for International Students is Ms Rita Camilleri.

Welfare and emergency services

In case of an emergency the ambulance, police or fire brigade can be contacted by phone on 000.  

		The local police station is Blacktown Police Station 
11 Kildare Rd Blacktown   Phone:  9671 9199

A local doctor/medical centre is Walters Road Medical Centre
74F Walters Road, Blacktown   	Phone: 9831 8811

The nearest hospital to the school is Blacktown Hospital  
Blacktown Rd, Blacktown   		Phone: 9881 8000
					9881 8215 (Emergency)

If at any stage you feel unsafe inside or outside the school, report this to one of the international student contacts at school.

You and the law
· It is illegal to consume alcohol if you are under 18
· It is illegal to purchase cigarettes if you are under 18
· Possession and use of illegal drugs is a criminal offence.
· For information about laws relating to children and young people visit the website: www.lawstuff.org.au

Questions, Concerns or Complaints
If you have any questions, concerns or complaints see the International Student Coordinator, Mrs Bridget Sarris. The NSW Department of Education and Communities has a complaints procedure, details are available on the website: www.internationalschool.edu.au

[bookmark: _Toc459360842]Welcome to Evans High School
Evans High School is a co-educational secondary school located in South Blacktown. It offers a comprehensive education to students from the local area as well as a significant number from other areas, including international students. An Intensive English Centre is located on site, catering for in excess of 150 students who have recently arrived in Australia and who require intensive tuition in English.
Evans High School is home to a specialised unit catering to students with Autism Spectrum Disorder. Students who are part of the Learning Assistance Faculty are taught in either a specialised home room environment, or as part of mainstream high school classes, depending on their needs. We also “host” a Return to School Centre for the region, to support students who have been long suspended from school.
Evans High School offers a diverse range of educational experiences, both academic and extracurricular. Our students take part in a variety of creative and performing Arts activities throughout the year, with our Harmony Day and MADDFEST performances always a highlight of the school year. Football United targets students with an interest in football (or "soccer" as it's otherwise known!) and provides them with the opportunity to develop their skills in playing, coaching and refereeing, with the support of A-Grade athletes.
Our school is building a learning culture focused on student achievement, characterised by strong respectful relationships and where all members are happy to come each day. 
This information booklet has been developed in order to assist parents/guardians and international students entering High School. It contains information regarding school faculties, requirements and frequently asked questions. 




 

[bookmark: _Toc459360843]Evans High School Directory
Principal:  				Ms N Pretlove
Deputy Principal : (Yrs 7, 9, 11)	             Ms B Hunter
Deputy Principal: (Yrs 8, 10, 12)	 	Mr S Fenech
Deputy Principal: (IEC)			Ms B Sarris
International Student Coordinator:	Ms S Shah

Address:						166 Walters Road,
							BLACKTOWN NSW 2148
Telephone Number:				9621 3622
Facsimile Number:				9831 2747	

[bookmark: _Toc459360844]Department of Education
Secretary, DoE		Mr Mark Scott
State Minister for Education	The Hon Rob Stokes
Executive Director, Macquarie Park	Ms Karen Jones (Relieving)
Director, Public Schools NSW	Ms Karen McSpeerin (Relieving)
Office Address		Nirimba Education Precinct
	                                                               Building T3C
	                                                               Eastern Road
	QUAKERS HILL  NSW  2763
Telephone 		02 9208 7611
	



	



		
[bookmark: _Toc459360845]Evans High School Staff Directory
Head Teachers:
English:				Ms I Makhoul
Mathematics:			             Mr D Younan
Science:				Mrs C Marasinghe
HSIE (Rel):			             Ms K Celeban
TAS:			              	Mrs K Doyle
Creative and Performing Arts(Rel):	Mr M Dempsey
Learning Assistance:			Ms R Innes 
Intensive English Centre:		Mrs L Cheeseman
Return to School Centre:		Ms R Williams
Head Teacher Admin:			Ms N Welch
Careers and Transition:		Ms V Jansen
School Administrative Manager (Rel):          Mrs R Camilleri
Student Year Advisers:				
Year 7:					Ms M Silva
Year 8:					Ms R Brown
Year 9: 				Mrs P Mann
Year 10: 				Ms S Abawi
Year 11:				Ms S Baldwin
Year 12:				Ms R Quinn


Student Adviser (Girls):			Ms A Shannon
Student Leadership:				Ms Quinn		
School Counsellor:				Ms J Ransley / Ms K Chetty
Support Teacher (EAL/D):			Ms S Shah, Ms S Amankwatia
Support Teacher Learning Assistance:	Ms P Mann, Mr M El Hafiane
Librarian:					Ms P Chalhoub
Sport Organisers:				Ms A Minchella/Ms M Reilly-Brown


[bookmark: _Toc459360846]Evans High School Map
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[bookmark: _Toc459360847]Attendance
Also see Student Visa Regulations p24
All children enrolled at school are required to attend school on each day that instruction is provided.  Regular attendance and punctual arrival to school are important components of student welfare and achievement. Parents/guardians are required to send a note explaining any absences within seven days of the absence.  If the absence is not explained within this time the absence becomes an ‘unexplained absence’.
It is vital that students attend school every day that they are not sick.  Students who are frequently absent do not perform as well academically as those students who have good attendance. 
[bookmark: _Toc459360848]Roll Call
The roll is called at the beginning of each day at 8.35 am.  Parents/guardians and DE International will be contacted (mail or phone) if the school has concerns regarding a student’s attendance. 
[bookmark: _Toc459360849]Late to School
Students are to report to the Front Office and ‘sign in’ where their lateness will be recorded. Students are to bring a note from home explaining the reason for their lateness. Students are to meet the ‘lates’ coordinator during specified days for an interview. Students may be required to make up the missed time during their own time. Parents/guardians will be notified of repeated lateness. Persistent lateness will be referred to a Deputy Principal.
[bookmark: _Toc459360850]Early Leavers
Students are to take their notes and report to the Front Office before school, and receive an early leaver’s pass.  Parents/guardians should note that permission to leave school early will only be granted for specialist appointments or in the case of an emergency.  Ordinary medical appointments should be made for a time outside of school hours.
[bookmark: _Toc459360851]Late to Class
It is expected that all students will arrive to class on time.  Students must carry a note from the teacher who detained them.  Any student who is not in the correct class may be considered a truant.  Parents/ guardians may contact the school and request a copy of their child’s attendance record.
[bookmark: _Toc459360852]Absence
International students must attend a minimum of 80% of timetabled classes.
If a student is absent, a note must be sent with the student when he/she returns to school. It should have the date, the student’s name and roll class as well as the reason for the absence. The parent/guardian must sign the note (not the student).

If the student is to be absent for more than three (3) days, please telephone the school and provide a doctor’s certificate to explain absence.
[bookmark: _Toc459360853]
Behaviour Expectations
[bookmark: _Toc459360854]Positive Behaviour Learning (PBL)

[image: ]
We believe that positive behaviour leads to improved student learning and achievement.  We strive to maintain high standards of student behaviour with a focus on the expectation that our students are co-operative, polite and responsible learners.  
Positive Behaviour for Learning is a systems approach to enhance the capacity of schools, families and communities in dealing with problem behaviour.  Attention is focused on creating and sustaining school-wide, group or individual systems that emphasise teaching expected behaviours to improve behaviour. 


[image: ][image: ][image: ]


[bookmark: _Toc459360855]Positive Behaviour Learning Matrix 1
At Evans High School I am a Cooperative, Polite & Responsible Learner.
	

	Classroom
	Assembly
	Playground
	Canteen

	Cooperative
	· Follow all teachers’ instructions.
· Focus on my own work.
· Contribute to the learning environment.
	· Follow all teachers’ instructions.
· Sit alphabetically in roll call lines with my bag in front of me.
	· Follow all teachers’ instructions.
· Do the right thing in the right place.
	· Follow all teachers’ instructions.
· Stand in line and wait my turn.

	Polite
	· One person speaks at a time.
· Use build ups not put downs.
· Speak respectfully and quietly.
	· Remain quiet and still and listen to speaker.
· Applaud when instructed.
	· Be safe and respect the personal space of others - keep hands and feet to myself.
· Treat each other respectfully – Negotiate; Use build ups not put downs.
· Keep walkways clear.
	· Be safe and respect the personal space of others - keep hands and feet to myself.
· Use please and thank you.

	Responsible
	· Be on time to class.
· Be organised with correct equipment.
· Complete all required work.
	· Move directly to assembly.
· Leave assembly when instructed – walk.
	· Put all my litter in the bins provided.
· Be on time to class.
	· Only buy my own food and drink.
· Move away once I have my food and drink.





[bookmark: _Toc459360856]Positive Behaviour Learning Matrix 2
At Evans High School I am a Cooperative, Polite & Responsible Learner.
	
	Walkways and Movements
	Library
	Laptop
	Bus Bay

	Cooperative
	· Follow all teachers’ instructions.
· Be on time.
· Line up and enter class as instructed.
	· Follow all teachers’ instructions.
· Leave my bag on the shelf and keep my valuables with me.
	· Follow all teachers’ instructions.
· Follow the laptop user charter.
	· Follow all teachers’ instructions.
· Walk to bus bay.

	Polite
	· Be safe and respect the personal space of others - keep hands and feet to myself.
	· Use build ups not put downs.
· Speak respectfully and quietly.
	· Communicate appropriately at all times in all ways; verbal, written, cyber.
	· Speak respectfully and quietly.
·  Line up at marked bus stop.

	Responsible
	· Carry bag and hold onto all equipment.
· Keep left in walkways and on stairs.
· Speak respectfully and quietly.
	· Use library facilities correctly.
· Respect the library and its resources.
· Respect other library users and their property.
	· Use the right program at the right time.
· Bring my laptop to classes charged.
· Save and back up my work regularly.
	· Have bus pass/money ready for driver.
· Hold onto bags and equipment.
· Follow pedestrian and road safety rules.




[bookmark: _Toc459360857]Playground
PLAYGROUND AREAS; Active/Passive & Games / Equipment allowed
	Playground EXPECTATIONS:


Cooperative
· Follow all teachers’ instructions.
· Do the right things in the right places.

Polite
· Be safe and respect the personal space of others, keep hands and feet to myself.
· Treat each other respectfully, negotiate, and use build-ups not put downs.
· Keep walkways clear.

Responsible
· Put all my litter in the bins provided.
· Be on time to class
	Quad
	Passive
	No Equipment

	
	Oval
	Active – field
Passive – Silver Seats
	Soccer, touch football


	
	HSIE Quad and Toilets
	Passive
	No Equipment

	
	IEC Quad
	Active – Handball Court
Passive – All grass and seating areas
	Handball 

	
	Canteen & Science Toilets
	Passive
	No Equipment

	
	COLA 
	Active 
	Basketball , netball 

	
	Courts
	Active 
	Basketball, handball, cricket

	
	Walkways
First floor and stairs
	Keep Clear
OUT OF BOUNDS

	
	
DURING WET WEATHER 
Wet weather bell will ring 5 times at recess or lunch to indicate wet weather areas. 

	
	Quad
	Passive
	No Equipment

	
	Oval
	OUT OF BOUNDS

	
	HSIE Quad and Toilets
	Passive
	No Equipment

	
	IEC Quad
	Passive ONLY in wet weather
	No Equipment (handball area closed)

	
	Canteen & Science Toilets
	Passive
	No Equipment

	
	COLA 
	Passive ONLY in wet weather
	No Equipment 

	
	Courts and Cricket Nets
	OUT OF BOUNDS in wet weather

	
	Walkways
First floor and stairs
	Keep to the left  in wet weather
OUT OF BOUNDS 








  
Run, use equipment.





Sit, walk and talk.


[bookmark: _Toc459360858]Playground Map
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[bookmark: _Toc459360859][image: ]Bell Times

	EVANS HIGH SCHOOL BELL TIMES  - 2017

	 
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	ROLLCALL
	8.35 - 8.45
	8.35 - 8.45
	8.35 - 8.45
	8.35 - 8.45
	8.35 - 8.45

	PERIOD1
	8.45 - 9.45
	8.45 - 9.35
	8.45 - 9.45
	8.45 - 9.45
	8.45 - 9.45

	PERIOD2
	9.45 - 10.45
	9.35 - 10.25
	9.45 - 10.45
	9.45 - 10.45
	9.45 - 10.45

	ASSEMBLY
	 
	10.25 - 10.45
	 
	 
	 

	RECESS
	10.45 - 11.05
	10.45 - 11.05
	10.45 - 11.05
	10.45 - 11.05
	10.45 - 11.05

	PERIOD3
	11.05 - 12.05
	11.05 - 12.05
	11.05 - 12.05
	11.05 - 12.05
	11.05 - 12.05

	PERIOD4
	12.05 - 1.05
	12.05 - 1.05
	12.05 - 1.05
	12.05 - 1.05
	12.05 - 1.05

	LUNCH 1
	1.05 - 1.25
	1.05 - 1.25
	1.05 - 1.25
	1.05 - 1.25
	1.05 - 1.25

	LUNCH 2
	1.25 - 1.45
	1.25 - 1.45
	1.25 - 1.45
	1.25 - 1.45
	1.25 - 1.45

	PERIOD5
	1.45 - 2.45
	1.45 - 2.45
	1.45 - 2.45
	1.45 - 2.45
	1.45 - 2.45



[bookmark: _Toc459360860]Assembly is held every Tuesday prior to recess in the COLA.  

[bookmark: _Toc459360861]Curriculum
The school curriculum is organised into key learning areas.  There are eight secondary school key learning areas.  These are English, Mathematics, Science, Human Society and its Environment, Languages other than English, Technological and Applied Studies, Creative and Performing Arts, and Personal Development, Health and Physical Education.
Evans High School has organised its daily timetable into five periods of one hour. The timetable covers two weeks, Week A and Week B.
[bookmark: _Toc459360862][image: ]Canteen
The school canteen operates every school day.  It provides a nutritious variety of wholesome foods, both hot and cold.  Orders for lunch are taken before school or at recess, and to avoid disappointment, students are encouraged to order their lunch at these times.
[bookmark: _Toc331578465][bookmark: _Toc459360863]Changing Accommodation Arrangements
Students under the age of 18 must obtain approval from DE International to change accommodation arrangements.

Students over the age of 18 must notify changes within seven days.
[bookmark: _Toc331634314][bookmark: _Toc459360864]Emergencies
In the case of an emergency, actions for international students are:
1. For students under 18 years, contact family in the student’s home country and guardian/carers in Australia
1. For students 18 years and older, contact the student’s family in their home country and the guardian if they have one
1. Notify the relevant consulate or embassy if the situation is life threatening
1. Notify DE International of the emergency and actions taken by the school
1. Record on the student’s file all actions, interviews and conversations
[bookmark: _Toc459360865][image: ]Equipment List
Please see below the requirements for students in 2017
Important: One book for each subject is required and each book is to be covered and have the student’s full name written on the cover. Individual teachers will inform students of subject specific requirements. 
Stationery
A strong pencil case
Pens: blue; black and red
Pencils: HB; 2B and a set of coloured pencils
Sharpener
Eraser
Ruler
Liquid white out is NOT ALLOWED
Permanent markers of any type are NOT ALLOWED
[bookmark: _Toc459360866]Excursions
International student fees cover the cost of excursions.
Evans High School organises excursions to enhance and support classroom studies. Students will receive permission notes indicating the time of departure and return and the teacher accompanying the students.  Parents/guardians should make sure the school is aware of any pre-existing medical conditions prior to the excursions. 
A student may be excluded from an excursion, if their behaviour is considered to be unsatisfactory, as students’ behaviour must be exemplary whilst on the excursion.
[bookmark: _Toc459360867]Help and How to get it
If students experience problems at school, it is important to have those problems addressed quickly.  Parents/guardians should first approach the appropriate personnel who can best assist with the problem.
Below is a guide for assistance available.
[bookmark: _Toc459360868]Head Teacher and Class Teacher
Advice about student progress
[bookmark: _Toc459360869]Year Adviser
Oversees the welfare and progress of all students in a particular year group.
[bookmark: _Toc459360870]Careers Adviser
Advice about current and future training and career options for students.
[bookmark: _Toc459360871]School Counsellor
Assists students who experience a range of personal, social, psychological and learning problems.
[bookmark: _Toc459360872]Principal
Assists parents when a problem arises, and is responsible for the overall running of the school.
[bookmark: _Toc459360873]Director, public schools 
Assists with matters that go beyond an individual school or which have not been resolved at school.  The Director and other specialist staff are located at the Nirimba Office.

[bookmark: _Toc459360874]Homework
[bookmark: _Toc459360875]Why Homework?
As a community, we believe that homework is important because it:
Consolidates and extends work covered in class time;
fosters self-discipline and performance through the development of independent study habits;
Provides a link between the school and home.  It enables the caregivers to be partners in the education of their children and offers parents an opportunity to monitor their children’s progress.
[bookmark: _Toc459360876]How Much Homework?
It is the policy of the school that all students should do some regular work at home to follow up the work done in class each day. 
It is important that parents supervise completion of homework and, where possible assist.  This will allow parents to monitor the progress of their children.
Providing a suitable location within the home is important if homework is to be of the greatest value.
Set homework is to be written in the diary to assist students to organise their time.

The amount of homework expected increases as a student progresses through school.  The table below sets out reasonable minimums.

	Year
	Time per Night
	Time per Week

	7
	30 minutes
	2.5 hours

	8
	1 hour
	5 hours

	9
	1.5 hours
	7.5 hours

	10
	2 hours
	10 hours

	11
	3 hours
	15 hours

	12
	4 hours
	20 hours



[bookmark: _Toc459360877]Interpreters
The school is able to provide interpreters for parents/guardians needing access to such a service.  Please contact the principal should an interpreter be required for any meeting.
For telephone interpreting, phone 131 450.

[bookmark: _Toc459360878]Intensive English Centre (IEC)
Evans Intensive English Centre is an annexe of Evans High School.  It is one of fifteen IECs in NSW and is part of the NSW secondary school system. It offers initial placement for non-English speaking migrants or refugees of secondary school age living in western and north western Sydney.
Students receive an intensive English program while studying most of the high school subjects including English, Maths, Science, History, Geography, Commerce, Computing, Art and PD/Health/PE. The Centre also provides programs designed to assist the students to adjust to school and life in Australia.
After completing the intensive course, (a period ranging from three to fifteen months), students are then enrolled in their local or preferred high school which offers continuing ESL support.
[bookmark: _Toc459360879]Learning Assistance (Autism) Faculty
The role of the Learning Assistance (Autism) Unit is to facilitate the successful integration of students with Autism Spectrum Disorder into the comprehensive High School by equipping them with skills which enable them to navigate their daily school life, access the curriculum in a least restrictive environment and prepare them for post school life. 
Our approach is based upon informative and critical assessment of current research and data, which is delivered in a flexible, non-judgmental environment. Our teaching and learning programs incorporate the Quality teaching framework and “Best Practice” strategies for students with Autism.
The Learning Assistance Faculty has a current model of 3 homeroom class with a total of 21 students. Each student is enrolled in a homeroom class. The level of support from us will vary according to the student’s individual needs. Some students are on a mainstream pattern of study and are taught by high school teachers for all subjects with support from the Learning Assistance Faculty. 
Some students are taught from the homeroom setting, as they require minimal movement during the school day. They are taught by the same classroom teacher to minimise change. They are taught by specialist teachers for food technology, visual arts and woodwork.
[bookmark: _Toc459360880]Library Information
The Library and its resources are there for you to use, both for study and leisure purposes.
Library Hours: 	The Library is open during school hours.
Bags are to be left in the bag area, but you should take your wallet, book, pens and any item of value with you.  While in the library at recess and lunch, students may: 
study; read; play board games or
[image: MCj03825740000[1]]use the computers or chat (quietly)
[bookmark: _Toc459360881][bookmark: _Toc459360882]Information about the Library:
Fiction Area:
Books containing stories.
Books are arranged alphabetically by author and may be borrowed.
[bookmark: _Toc459360883]Non-Fiction Area:
Books are arranged numerically by Dewey or call numbers and may be borrowed.
[bookmark: _Toc459360884]Reference Section: (May not be borrowed)
Dictionaries, encyclopedias, extra-large books, books used often.  Books are arranged numerically. 
[bookmark: _Toc459360885]Other Resources:(May not be borrowed)
Vertical File: contains newspaper clippings and pamphlets.  Arranged alphabetically by subject.
Periodicals: Magazines
[bookmark: _Toc459360886][image: C:\Documents and Settings\pottsb\Local Settings\Temp\Temporary Internet Files\Content.IE5\K1QID8K0\MC900439798[1].png]Mobile Devices
Students are expected to be cooperative and follow teachers’ instructions regarding the use of mobile devices.
In class, mobile devices must be switched off and out of sight in students’ bags or pockets unless required by the teacher for instructional purposes.
Students are allowed to access mobile devices during recess and lunch time.
Parents/carers are asked to ring the school office if they need to speak to their children urgently and not ring students on their mobile devices during the school day.
Students who bring mobile devices to school do so at their own risk.  The school will accept no responsibility for any loss or damage to mobile devices.
[bookmark: _Toc459360887][image: C:\Documents and Settings\tania.safar\Local Settings\Temporary Internet Files\Content.IE5\GS16QIL6\MC900442030[1].wmf]Newsletter 
[bookmark: _Toc459360888]The school’s Newsletter is available in paper copy from the front office and can be downloaded from the school website http://www.evans-h.schools.nsw.edu.au/ once a term. It provides up-to-date information regarding all aspects of school life. A calendar is provided showing upcoming school events.
Parents and Citizens (P&C)
[image: C:\Documents and Settings\pottsb\Local Settings\Temp\Temporary Internet Files\Content.IE5\SKXPUO94\MP900399577[1].jpg]The Parents and Citizens of Evans High School meet on the last Tuesday of each month at 11am in the Staff Common Room. 
They discuss and receive information regarding the issues that affect our children.  They raise issues or make suggestions that help make Evans High a better place for the students.  They receive a behind the scenes view of the running of the school that help them to understand how and why things are the way they are, this way we can contribute in a positive way.  
The P&C have the full support of the teachers and the principal as they are an extremely important part of the school community. 
We warmly welcome you to be a part of the planning of future events, functions and information sessions.  
[bookmark: _Toc459360889]Reports and Examinations
Students are issued with two reports annually at the end of Terms 2 and 4.  These reports outline each student’s achievements and progress.  See the school calendar for report relevant dates.
[bookmark: _Toc459360890]School Counsellor
School counsellors are experienced teachers who are also psychologists.  They assist teachers by strengthening the school’s welfare provisions and provide counselling and psychological assessment of students with specific needs.  Their work with classroom teachers is designed to improve student learning outcomes.
[bookmark: _Toc459360891]All students can access the school counsellors.  They provide assistance to students experiencing emotional, psychological, social and learning problems.  In supporting students, school counsellors will also provide advice to parents/guardians and teachers as appropriate.  If parents/guardians wish to speak to the counsellor an appointment can be made by telephoning the school.
School Development Days
School development days enable teachers, parents and the whole school community the opportunity to participate in a range of activities aimed at the overall development of the school. They are held on the first day of Terms 1, 2 and 3 and on the last 2 days of Term 4.  Classes are not held on this day and students are not expected to attend school.
[bookmark: _Toc459360892]Sick Students
If students are sick it is recommended that parents keep them home from school.  If a student becomes sick during the school day the office staff will attempt to contact the parents/guardians, requesting permission to send the student home, for this reason we ask parents/guardians to update their contact details when they change.
Students who require daily medication:
Parents of students who require regular medication should ensure that the school is aware of the child’s condition.  If a student is required to bring medications to school they should:
have a document from their doctor indicating type of medication and dose;
Bring their medication to school in prescription bottle.
Some students also require a Health Care Plan to manage their medical condition.  Please make sure that the Year Adviser is aware of any medical conditions your child may have, so a plan is developed. 
[bookmark: _Toc459360893]Social Media @ Evans
Evans High School recognises the importance of communication to build a strong and supportive school community. Through our official school presences on Facebook, Twitter and YouTube, we share the many positive events going on around our school. We promote upcoming events, share successes, and showcase photos and videos from the many exciting things that happen here at Evans. We welcome all students and parents to connect with us through our social media sites, however encourage you to participate appropriately, and to protect yourself online. This is especially important on Facebook and students should set their privacy levels to the highest level so that they protect themselves and the other people in our school.
http://www.facebook.com/EvansHighSchool
http://www.twitter.com/EvansHigh
http://www.youtube.com/EvansHighSchool1
[bookmark: _Toc459360894]Special Religious Education (Scripture)
Special Religious Education involves authorised representatives of approved religious persuasions providing instruction to students of that persuasion within school time.  Parents/guardians nominate their child's religious persuasion at enrolment and may withdraw from or change SRE classes by notifying the Front Office.
[bookmark: _Toc459360895][image: ]Sport
Sport is a valued and accepted part of a school’s curriculum because it contributes to the development of the whole student.  It also provides opportunities for students to gain confidence and to develop a variety of skills for participation in lifelong recreation.  Sport is compulsory for students from Kindergarten to Year 11 and is at the Principal’s discretion for Year 12 students.
[bookmark: _Toc459360896]Student Achievements
The staff of Evans High School believes it is important that individual achievement is rewarded and acknowledged.  The merit system is used to encourage all students to achieve their best.
Evans High School has a number of methods of recognising student achievement.  These include:
Class Merit Awards: Awarded by class teachers 
Bronze Awards, Silver Awards  & Gold Awards
[bookmark: _Toc331578480][bookmark: _Toc459360897]Principal’s Award: Awarded at the Principal’s discretion.
Student visa regulations
Australia’s laws promote quality education and consumer protection for overseas students. These laws are known as the ESOS framework and they include the Education Services for Overseas Students (ESOS) Act 2000 and the National Code 2007. For a summary of the
ESOS framework see: www.aei.deewr.gov.au/esos

For information about student visa requirements refer to the Department of Immigration and
Citizenship (DIAC) website: www.immi.gov.au/students

Contact the International Student Coordinator at your school if you have any concerns or questions about your school, personal issues or other problems. The Coordinator will assist you or refer you to the appropriate staff member.

The following regulations apply to your studies at a NSW government school:

Attendance and course requirements

·  You must attend a minimum of 80% of all scheduled classes. If you do not meet attendance requirements you may be reported to DIAC, unless there are compassionate or compelling circumstances (guidelines are provided below).
· You must provide a doctor’s certificate for any absences of 3 days or more. The doctor must be a registered medical practitioner. If you are absent for 1 or 2 days, a letter of explanation must be provided by your guardian or if you are over 18 years, you can provide your own written explanation.
· You must meet course progress requirements. Your school will provide you with information about course requirements as outlined by the Board of Studies. Further information about course requirements is available at www.boardofstudies.nsw.edu.au

Accommodation and welfare arrangements

· If you are under 18 years, you must maintain your approved accommodation, support and welfare arrangements. If these arrangements are approved by the NSW Department of Education and Communities, you must not change those arrangements without prior written approval. Requests to change the arrangements must be made in writing to DE International and signed by your parents.
· If you want to change your homestay, you should contact the International Student Coordinator at your school. 
· NSW Department of Education and Communities recommends that students over 18 years old continue to live with relatives or homestay families. Changes to accommodation should be within reasonable travelling distance to your school.
·  Your parent or relative (approved guardian) must notify your school of your residential address within 7 days of arriving in Australia and notify any changes of address and contact details within 7 days. Students over 18 years who change address must also notify their school within 7 days.
Conditions of enrolment

· You must adhere to school rules and the terms and conditions of enrolment as stated on the international student application form. You will receive information about school rules and expected behaviour at orientation.
· Your school may suspend or cancel your enrolment on grounds of misbehaviour. For further information about student behaviour and suspension and expulsion of students, refer to the international student coordinator at your school.
· Travel during school holidays, other than returning to your home country, is only permitted if you are travelling with your guardian or relatives or on an approved school excursion. Written permission from your parents is required.
·  If you want to transfer to another government school you must provide a written request to your school signed by your parents or guardian.
· If you want to change provider you must provide a written request to your school signed by your parents. For further information concerning visa regulations about change of provider refer to the DIAC website and the coordinator at your school.
Taking leave

· If you are going to be absent for a week or more during school term, your parents must request approval from the principal. You must not defer your start date or take extended leave without the principal’s permission. Approval is only granted on compelling or compassionate grounds (guidelines below).

Complaints and Appeals
 
· NSW Department of Education and Communities has a complaints and appeals process. If you wish to make a complaint or appeal a decision made concerning your enrolment, course progress or other decision, you should contact the international student coordinator at your school who will explain the process.
Work

· To work you must have been enrolled for at least six months and provide DE International with a satisfactory attendance record before being approved for part time work. You are able to work during holiday periods. Any part-time work during school term must not interfere with your school studies and must not exceed 40 hours per fortnight. You should not work more than 10 hours per week in school terms as any more hours may impact on your learning.
Guidelines for compassionate or compelling circumstances

Leave approved on grounds of compelling or compassionate circumstances is not counted in attendance records. Compassionate or compelling circumstances are generally those beyond your control and which have an impact upon your course progress or wellbeing. These could include, but not limited to:

o	 illness, where a medical certificate states that you are unable to attend classes or
o	 bereavement of close family members such as parents or grandparents (where
	possible a death certificate or other evidence should be provided either prior to
	departure or on return) or
o 	major political upheaval or natural disaster in the home country requiring your
	emergency travel and this has impacted on your studies or
o 	a traumatic experience which could include, but is not limited to:
		involvement in, or witnessing of an accident
		witnessing or being the victim of crime
	and this has impacted on you (these cases should be supported by police or
	psychologists’ reports or advice)
o 	inability to begin studying on the course commencement date due to delay in receiving 	a student visa.
[bookmark: _Toc459360898][image: MCj04241780000[1]]Technology
Evans High School recognises that 21st Century learners needs revolve around integration of technology in all syllabus areas.  The ability to access, analyse and evaluate information will be increasingly vital for full participation as an active citizen of the future.  Evans High School has computer labs as well as a cinema within the library. 
[bookmark: _Toc330560306][bookmark: _Toc459360899]We have 4 Interactive Video Conferencing Suites in the school and all classrooms have interactive whiteboards, all connected to the internet. 


[bookmark: _GoBack]Term Dates For 2017

[image: ]Students attend school on the following dates:


Term 1		Wednesday 30 January 	to 	Friday 7 April

Term 2		Wednesday 26 April	to	Friday 30 June

Term 3		Tuesday 17 July			to 	Friday 22 September

Term 4		Monday 9 October	to	Friday 15 December
[bookmark: _Toc459360900][image: ]Travel Passes
As International Students do not qualify for government subsidised travel to and from school the student will need to purchase a child/youth Opal card. A list of retailers, along with other relevant information, is available at:
https://www.opal.com.au/en/get-an-opal-card/find-an-opal-card-retailer/
Evans High School advises students to take the precaution of registering their Opal card.
[bookmark: _Toc459360901]International students receive concession cards that they can use to purchase their Opal Cards. Students must keep their concession cards on them at all times.
Uniform
The school community has determined the Evans High School uniform. Students at Evans High School are expected to wear full school uniform.  It is also an important part of our school’s Fair Discipline Code, which was instituted after extensive consultation with students, parents, teachers and community groups.
Students change into their sports uniform at school and are not permitted to wear it to and from school.  We thank parents in anticipation of their support for the school on this important issue.

The Uniform Shop is open each school day before school.

	SHIRTS/BLOUSES ETC

	Shirts
	$18.00
	
‘Honeydew’ shirt, blouse or polo with school crest. [White for Seniors]
 Long sleeves polos are available in some sizes or can be ordered.

	Blouses
	$18.00
	

	Polos
	$18.00
	

	TROUSERS/SHORTS/SKIRT

	Trousers 
	$35.00
	
Bottle green: tailored shorts; tailored slacks; microfibre track –pants, stretch pants or Evans-design Tartan Skirt.

NOTE: plain green skirts or shorts or netball skirts are not uniform.

	Shorts
	$30.00
	

	Skirt
	$35.00
	

	MicroFibre T.Pants
	$22.00
	

	Girls stretch pants/shorts
	$20.00
	

	OTHER WARM CLOTHING

	Jumpers
	$16.00
	
Bottle Green V-Neck Jumper (’Sloppy-Joe’); Bottle Green Polar Fleece; Evans Microfibre Jacket; Evans Spray Jacket or Evans Blazer. [Microfibre Jacket and Microfibre Pants = Tracksuit.]
Seniors may wear white jumpers. Hooded Jumpers are not allowed.

[Any item of clothing such as scarves, a t-shirt or skivvy worn beneath the uniform must be plain white if visible at all.]


	Polar Fleece
	$20.00
	

	Cardigan
	$22.00
	

	Microfibre jacket
	$35.00
	

	Whole Tracksuit
	$55.00
	

	Spray Jacket
	$35.00
	

	Blazer
	$75.00
	

	White T Shirt
	$ 5.00
	Undershirt –may be worn beneath  the uniform 

	SPORTS UNIFORM

[Students must wear usual uniform to school everyday and change at school for Sport or P.E. Lessons]


	Polos
	$14.00
	‘Yellow’ Polo with school crest

	Shorts
	$16.50
	Green Unisex sports short

	Track Pants
	$25.00
	School Taslon Track pants with Yellow flash 
(NOTE: These may only be worn for sport or P.E.)

	OPTIONAL

	School Tie
	$17.00
	Any students may purchase and wear the school tie.

	School Caps
	$ 5.00
	If a hat is worn it must be bottle green without decoration/logo.

	School Beanie
	$ 5.00
	Plain bottle green without decoration.

	Hijab
	$10.00
	White or bottle green.

	OTHER INFORMATION

	Footwear
	
	All-black shoes or trainer style shoes. These must also satisfy Department of Education regulations.[Details below]

	Socks
	
	Socks/stockings must be worn. Socks: all-white or all-black (i.e. no stripes/patterns) Stockings: plain & black or skin-toned. No Leggings.

	Jewellery, Makeup
	
	Simple jewellery i.e. watch, plain ring, sleeper earnings or plain studs, fine neck chain, single bracelet or bangle

	Headwear, hijabs, scarves
	
	Plain bottle green school cap or bottle green school beanie.
White or bottle green scarves/hijabs (not striped etc). Hair band/slides etc should be bottle green, black or metallic. Bandanas are not permitted.




[bookmark: _Toc459360902]Footwear Requirements
Under the Occupational Health and Safety Act 2000 schools must ensure that students are not exposed to health or safety risks while they are on Departmental premises. The school has a duty to require students to wear appropriate footwear so as to avoid injury.
The DEC policy “Chemical Safety in Schools (1999)” clearly states: “It is mandatory that students carrying out practical activities using chemicals or equipment in schools wear enclosed leather footwear. Sandals, open footwear or high heeled shoes must not be worn in workshops or laboratories”.
[image: ]ACCEPTABLE STYLES: The school expects that students wear BLACK closed in leather, lace-up style shoes. They must cover the top of the foot and have a non slip sole. It includes the following types:
[image: ]




STYLES THAT ARE NOT ACCEPTABLE: Students MUST NOT wear black soft “ballet” style shoes, open styled “Mary Jane” shoes, canvas shoes or any similar. It includes those shown below:
[image: ][image: ][image: ][image: ]

These footwear requirements are for all school activities including excursions, and mufti days. The schools uniform policy requires ALL students to wear acceptable footwear as outlined above.

Website
The Evans High School website provides useful information about the running of the school including calendar dates, photos and videos of school events, access to notes and newsletters, latest news and features and information about faculties and curriculum. 
The website address is http://www.evans-h.schools.nsw.edu.au/ 
[bookmark: _Toc459360904]
Welfare Programs
Evans High School has student welfare as a priority. It is important that each student feels safe and supported at school. Effective schooling needs to be based on strong partnerships between parents, students and staff. Parents and students should be well informed about support procedures so that they can raise issues and be part of developing solutions. We always appreciate parent/carer support and actively engage it at various stages of welfare interventions. 
Central to all of our welfare activities is the Positive Behaviour for Learning (PBL) framework. This has been used to develop well defined expectations for various environments across the school such that all students become Cooperative, Polite and Responsible learners (CPR). 
We explicitly teach and constantly remind students of our CPR expectations so that they know them and learn the skills necessary to meet them. This is positively reinforced in all aspects of school life. Our awards system has been designed so that it rewards students who exhibit both academic excellence and consistency in meeting the CPR expectations. 
Teachers provide support in assisting students to choose appropriate behaviours which meet our CPR expectations. Should a student have issues adapting to teacher expectations, we attempt to work through the situation via an interview, where the student engages in conversations with the teacher called “Let’s work it out”. Teachers will support students and remind them of the expectations; for example rule reminders, expectation referrals, directive statements, interviews at recess and lunch.
If a student has difficulty changing their behaviour in response to these strategies, further consequences will be applied including the involvement of a Head Teacher, Deputy Principal or Principal depending on the seriousness of the behaviour.   As per Department of Education guidelines, violence and drug use will result in an automatic suspension and the police will be informed.
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